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1

Meetings

Mandatory for full Council meetings [
Mandatory for committee meetings

Mandatory for sub-committee meetings

Meetings shall not take place in premises, which at the time of the meeting, are used for the
supply of alcohol unless no other premises are available free of charge or at a reasonable cost.

When calculating the 3 clear days for notice of a meeting to councillors and the public, the day
on which notice was issued, the day of the meeting, a Sunday, a day of the Christmas break, a
day of the Easter break or of a bank holiday or a day appointed for public thanksgiving or
mourning shall not count.

Meetings shall be open to the public unless their presence is prejudicial to the public interest by
reason of the confidential nature of the business to be transacted or for other special reasons.
The public’s exclusion from part or all of a meeting shall be by a resolution which shall give
reasons for the public’s exclusion.

3u£ject to standing order I(C) above, members oftFe Jau[fic are permitted to make
representations, answer gueJtionJ anz[jz've evidence in respect ofany item of[usine&s

included in the agenda.

The Jaerz'ocf oftime whick is tfeszjnated— ﬁrfuﬁfic participation in accordance with Jtﬂnﬁnj
order 1(1[) above, z'nc/uz[inj (Count'}/ and ;ﬁi&trict Gouncillor reports, shall not exceed 30

minutes.

3ubyect to standing order 169) above, eack member oft/fe J:ub_fic is entitled to eraf once
on[}/ and skall not eraf ﬁr more than ( 3 )mz’nute&,

37‘1”6(:07‘[[”71(:8 with Jtanzfz'nj order l(t[) above, a Yuestz'on awfet[ 5}/ a member oft/;e Jauﬁfz’c
fun’nj afuf/z'c participation session at a meetinj skall not reyuz’re a response or debate.

%accort[ance with Jtant[z'nj order I(y) ﬁefow', the (Cﬁairman mﬂ'}/ direct that a response to
a question posed ij/ a member cf the fu[/l'c be rgferrez[ to a Gouncillor for a oral response

or to an em]afoyee ﬁr a written or oral response.

%recorf ofafuﬁfic participation session at a meetz’nj skall be included in the minutes of
that meetz’nj.

%ﬂy}verson .syaeafinj at a meeti;nj skall address his comments to the Ghairman.

@n{}/ one person isfermz'ttez[ to JJaeaE at a time. ﬂmore than one person wiskes to eraf,
the Ghairman skall direct the order of&fea[inj.

Photographing, recording, broadcasting or transmitting the proceedings of a meeting by any

means is not permitted without the Council’s pricr (written) consent.

In accordance with standing order 1(c) above, the press shall be provided reasonable facilities
for the taking of their report of all or part of a meeting at which they are entitled to be present.



Subject to standing orders which indicate otherwise, anything authorised or required to be done
by, to or before the Chairman may in his absence be done by, to or before the Vice-Chairman.

The Chairman, if present, shall preside at a meeting. If the Chairman is absent from a meeting,
the Vice-Chairman, if present, shall preside. If both the Chairman and the Vice-Chairman are
absent from a meeting, a Councillor as chosen by the Councillors present at the meeting shall
preside at the meeting.

Subject to model standing order 1 (v) below, all questions at a meeting shall be decided by a
majority of the Councillors present and voting thereon.

The Chairman may give an original vote on any matter put to the vote, and in the case of an

equality of votes may exercise his casting vote whether or not he gave an original vote. See
also standing orders 2 (i) and (j) below. )

Unless standing orders provide otherwise, voting on any question shall be by a show of hands.
At the request of a Councillor, the voting on any question shall be recorded so as to show
whether each councillor present and voting gave his vote for or against that question. Suc/t «
request skhall be made é'efore moving on to the next item ofﬂu.rz’ne.fer on the ajenz[a.

The minutes of a meeting shall record the names of councillors present «nd” absent.

Cg/“‘;arior to a meetz’nj, a Gouncillor Kas submitted reasons ﬁr his absence at the meetz’nj
whick is then approved 17:}/ a resclution, suck resolution skall be recorded in the minutes of
the meeting at whick the approval was given.

‘g 7y J

The code of conduct adopted by the Council shall apply to councillors in respect of the entire
meeting.

An interest arising from the code of conduct adopted by the Council, the existence and nature
of which is required to be disclosed by a Councillor at a meeting shall be recorded in the
minutes. @ee also standing order 7 below )

No business may be transacted at a meeting unless at least one third of the whole number of

members of the Council are present and in no case shall the quorum of a meeting be less than
3.

If a meeting is or becomes inquorate no business shall be transacted «»d” the meeting skall be

t:Jjournetﬁ %ﬂ] out&tantfinj business ofa meetz'nj EXY adjournez[ skall be transacted at a
ﬁffow:’nj meetz’nj.



2 Ordinary Council meetings

See also standing order 1 above

a Inan election year, the annual meeting of the Council shall be held on or within 14 days
following the day on which the new councillors elected take office.

b Ina year which is not an election year, the annual meeting of a Council shall be held on
such day in May as the Council may direct.

C Ifno other time is fixed, the annual meeting of the Council shall take place at 6pm.

d (En gland ) In addition to the annual meeting of the Council, at least three other ordinary
meetings shall be held in each year on such dates and times as the Council directs.

¢ (Wales }In addition to the annual meeting of the Council, other ordinary meetings may be
held in each year on such dates and times as the Council may direct.

f The election of the Chairman e FPice- Ghuirman of the Council shall be the first business
completed at the annual meeting of the Council.

g The Chairman of the Council, unless he has resigned or becomes disqualified, shall
continue in office and preside at the annual meeting until his successor is elected at the next
annual meeting of the Council.

h The Vice-Chairman of the Council, if any, unless he resigns or becomes disqualified, shall
hold office until immediately after the election of the Chairman of the Council at the next
annual meeting of the Council.

1 Inan election year, if the current Chairman of the Council has not been re-elected as a
member of the Council, he shall preside at the meeting until a successor Chairman of the
Council has been elected. The current Chairman of the Council shall not have an original vote
in respect of the election of the new Chairman of the Council but must give a casting vote in
the case of an equality of votes.

j In an election year, if the current Chairman of the Council has been re-elected as a
member of the Council, he shall preside at the meeting until a new Chairman of the Council
has been elected. He may exercise an original vote in respect of the election of the new
Chairman of the Council and must give a casting vote in the case of an equality of votes.

Kk ?o//owinj the election oftFe Ghairman cft/fe Gouncif and Vice- Ghairman Gfany) of
the Gouncif at the annual meeting oftFe Gouncif, the order of[u&iness skall be as

Follows.

i. In an election year, delivery by councillors of their declarations of acceptance of
office.

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council and
to receive and note minutes of and/or to determine recommendations made by
committees.

ii. Review of delegation arrangements to committees, sub-committees, employees
and other local authorities.

iv. Review of the terms of references for committees.
V. Receipt of nominations to existing committees.
vi. Appointment of any new committees, confirmation of the terms of reference, the

number of members (including, if appropriate, substitute councillors) and receipt of
nominations to them.



Vii.

viii.

X1.

Xil.

Xiii.

Xiv.

XV.

XVi.

XVil.

Review and adoption of appropriate standing orders and financial regulations.

Review of arrangements, including any charters, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.

Review of representation on or work with external bodies and arrangements for
reporting back.

(England) In a year of elections, if a Council’s period of eligibility to exercise the
power of well being expired the day before the annual meeting, to review and make
arrangements to reaffirm eligibility.

Review of inventory of land and assets including buildings and office equipment, if
not considered earlier in the financial year

Review and confirmation of arrangements for insurance cover in respect of all
insured risks, if not considered earlier in the financial year,

Review of the Council’'s and/or employees’ memberships of other bodies.
Establishing or reviewing the Council’'s complaints procedure.

Establishing or reviewing the Council’s procedures for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998.

Establishing or reviewing the Council’s policy for dealing with the press/media

Setting the dates, times and place of ordinary meetings of the full Council for the
year ahead.

3 Proper Officer

a

The Gouncil's gfrofer @ﬁcer skall be either the clerk or suck other person affoz'ntet[ 5]
the (Councz'/ to undertake the role oft/fe :ﬁofer @ﬁcer Jun’nj the gfrofer @ﬁcer s

absence. 7/76 gsrofer @_ﬁqcer and the person affointet[ to act as such ([urz'nj the :ﬁ‘ofer
@ﬁcer ‘s absence J/fa//fuﬁ/t/fe duties assigned to the ﬁcfer @ﬁcer in standing orders.

Tke Gouncil's gsrofer @ﬁ‘her skall do the ﬁ/fcwinj.

ii

iii.

iv.

vi.

VIi.

Vit

ix.

Témn the Gouncif Favinj ﬂrst resofved that service of&ummon.r on councillors
conﬁrmz’nj the time, date, venue and the agenda ﬁr a meeting 17:}/ Je[z’ver] or post
at their residences at feast 3 clear Jayd [efore a meeting is not expedient
e/ectronz'caf/:y serve on counciflors a summons conﬁrminj the time, date, venue and
the ﬂje;nfﬂ ofa meetz’nj oft[e Gounctf and a meetz'nj ofa committee and a sub-
committee at Jeast 3 clear zfa}/.s iefore the meeting

Give public notice of the time, date, venue and agenda at least 3 clear days before a
meeting of the Council or a meeting of a committee (provided that the public notice
with agenda of an extraordinary meeting of the Council convened by councillors is
signed by them).

Convene a meeting of full Council for the election of a new Chairman of the Council,
occasioned by a casual vacancy in his office, in accordance with standing order 3(b)i

@& (5)ii above.

Make available for inspection the approved minutes of meetings.
Receive and retain copies of byelaws made by other local authorities.
Receive and retain declarations of acceptance of office from councillors.

&tuz’n a copy ofever] counciffor’s register ofintereJtJ and any c/fanjeo" to it and
(EEJG copies oftFe same available for inspection.

f(,ee:f: proper records requz’ret[ ﬁefore and aﬁer meetings;

Process affregue.st& made under the Treedom cfj;}f;?rmaticn St 2000 and Data



ATEL.

AV.

Protection z;%ctlyy& in accordance with and subject to the Gouncil's procedures
re[atz’nj to the same.

:ggceive and send je;nera/ correJJaonJence and notices on Ee/fa[f oft/rde Gouncif
except where there is a resclution to the contrary.

j‘zoanaje the orjanz'&atz'on, Jtoraje ofant[ access to inﬁrmutz'on feld [}/ the
Gouncif in paper and electronic ﬁrm.

%ranje ﬁr /eja/ deeds to be er'ynet[ by 2 councillors and witnessed 666 also
model standing orders 13(a) and (b))y

%ranje ﬁr the prompt authorisation, aJaJarcva/, and instruction rejarcfinj any
payments to be made é:y the Gouncif in accordance with the Gouncil's ﬁnanciaf

reju/atz'ons.

cﬁgcord_ every Ja/annz'nj affﬁcation nctz'fi'ez[ te the Gouncil and the Gouncil's
response to the focaf]a[annz'nj autfcrity

cggf}er a]a/annz'nj aJaJafication received b:}/ the tfer( to the touncz’f]wit/fin 2 WOrfinj
Jays ofrecezljat to facifz'tate an e.?ctraor:finary meetz’nj ?ft/fe nature ofﬂ]a[annz’nj
a]affz'cation reguz’re& consideration Eefore the next ortfz'nar'}/ meetz’nj oft/:e Gouncif

%z’on or undertake actz’vz’t}/ or re.ffon&z'fi/z'tz’e.r instructed i}/ rescfution or contained

in stan ([z'nj orders.

4 Motions requiring written notice

a %’matter may be cons idered at a meeting unless itis included in the fu/f/z'&/fet[ ajenlfa.

5 Motions not requiring written notice

a %mm in respect oft/:e ﬁ//owz'nj matters may be moved without written notice.

XV,

Jo appoint a person to Jyreaz'z[e at a meeting.

o approve the absence cfcouncz’ffor&.

o approve the accuracy oftﬁe minutes oft/fe previcous meeting.

Jo correct an inaccuracy in the minutes oftﬁe previous meeting.

Teo tﬁJJaoJe cfﬁu.sz'ne&s, ?fany, remaininj ﬁom the Jast meetl'nj.

?73 alter the order cfﬁqu’neJJ on the ajentfa ﬁr reasons ofurjency or e.?cJaetfience‘
mfroceef to the next business on the ajenfa.

Jo close or adjourn debate.

Teo ref‘er b:}/ ﬁrma[ t[e/ejation a matter to a committee or to a sub- committee or an
emf/o'}/ee.

Io appoint a committee or sub- committee or any counciflors ﬁncfuz[inj suﬁstitutes}
thereto.

Jo receive mnominations to a committee or sub- committee.
Jo dissofve a committee or sub- committee.
Jo note the minutes Of(l meetinj ofﬂ committee or sub- committee.

Jo consider a report and/or recommendations made 17_] a committee or a sub-

committee or an emffc]ee.

:7:7 conJiJer a reJaort ﬂnJ/Or reccmmenz[atl'ﬁn.f mﬂJE Ey an emf/vyee, frOfeJJiOﬂﬂ[

advisor, expert or consultant.



XVi. Jo authorise fejaf deeds n;jrnelf [y two councillfors and witnessed.
(See standing orders 13(a) and (b) below.)

XV1l. Jo amend a motion refevant to the orz'jina[ or substantive motion under

consideration whick skall not Kave the gﬁect ofnuffzfj/inj 7t.
xviti. Jo extend the time fz'mz'tﬁr JJaeec/IdeJ.
XIX. Jo exclude the press antf]au[fz'c ﬁr aff or part ofa meetz'nj.

KX To silence or exclude ﬁom the meetz’nj a Gounciflfor or a member oft/;e Jauffz'c for
:ﬂ&ortfer[}/ conduct.

XXi, Teo jz've the consent of the Gouncif ?]pJuc/; consent is reguz’ret[ é:}/ Jtanl[z'nj orders.
xxii. To suspend any standing order except those which are mandatory by law.
xxtti.  Jo adjourn the meeting.

xxtv.  Jo appoint representatives to outside bodies and to make arrangements for those
representatives to report back the activities of cutside bodies.

xxv. Jo answer questions from councillors.

b ﬂ‘a motion fa/f.r within the terms ofrgference ofa committee or sub- committee or within
the fefecyatetf powers conferretf on an emffoyee, a rqferraf oftfe same may be made to
suck committee or sub- committee or em]a/oyee Jarovz’tfemf that the Ghairman may direct ﬁr
it to be dealt with at the present meetz'nj f;vr reasons ofurjenCJ or e.x]aezfz'ence.

6 Rules of debate

a jzouttero” included in an ajentfa skall be considered in the order that t/fe'}/ appear on the
ajenJa unless the order is C[(l.’nje([ at the Ghairman's direction f;vr reasons of

e.xfezfz'ence.

b The meover ofa motion or the mover ofan amendment shall Fave a n:yﬁt ofref /j/
C eﬁun’nj the debate cfa motion, a councillor may interrupt on{}/ on a point cf order or a

personal exf/anation and the counciffor who was interrupted skall stop JJwaEz’nj. A
Gouncillor raising a point of order skall iJentzf}/ the standing order whick ke considers has
been breacked or JJaeczf}/ the irrejufarilz}/ in the meeting ke is concerned b_y.

& %Jaoz’nt ofon[er skall be decided Ey the Ghairman and kis decision skall e ﬁnaf.

7 Code of conduct (England)

See also model standing orders 1(d)—(g) above

a All councillors shall observe the code of conduct adopted by the Council.

b Al councillors skall undertake training in the code of conduct within 12
months oft/fe Je/z'very oft/ﬂez'r declaration of acceJatance ofofﬁce.

c If paragraph 12(2) of the code of conduct contained in the Local Authorities
(Model Code of Conduct) Order 2007 (SINo.1159) has been adopted by the Council or
pursuant to relevant provisions in a statutory code of conduct in force at the time,
councillors may exercise the rights contained in standing order 7(d) below only if members
of the public are permitted to (i) make representations, (ii) answer questions and (iii) give
evidence relating to the business being transacted.



d Councillors with a prejudicial interest in relation to any item of business being
transacted at a meeting may (i) make representations, (ii) answer questions and (iii) give
evidence relating to the business being transacted but must, thereafter, leave the room or
chamber.

8 Minutes

cﬁ‘a copy cf the fraﬁ minutes ofa]arecezfz’nj meetinj kas been circulated to counciflors
no Jater than the c[a.}/ of.rervz'ce oft/:e summons to attend the scheduled meetz’nj t/f’e‘}/
skall be taken as read.

Wgﬁscuswion oft/;e Jraﬁ minutes ofafrecefinj meetinj shall take Jo[ace except in
refation to their accuracy. z‘;%motion to correct an z'naccuracy in the minutes skall be raised

in accordance with Jtan([z’nj order 5(a/)6'1/) above.

%ute&, z'nc/ul[inj an] amendment to correct their accurac'}/, shall be conﬁrmet[ 5}/
rescfution and skall be 523718([ é:}/ the Ghairman oft/fe meetinj and stand as an accurate
record oft/re meeting to whick the minutes relate.

gftfe Ghairman oftfe meetz’nj does not consider the minutes to be an accurate record of
the meetz’nj to whick t/tde'}/ relate, ke skall Jz;qn the minutes and include aJaarajraJalf in the
fo/fow’z’nj terms or to the same gf‘f‘ect:
‘Tke Ghairman qft/fz'es meetz’nj does not helieve that the minutes oft/;e meetz’nj oft/:e ( )
feld on [t[ate] in respect of ( )w‘ere a correct record but his view was mnot ufFE/J /1:}/ the
majorit}/ oft/re ( )ant[ the minutes are conﬁrmet[ as an accurate record oft/:e
proceedings. ”
Yéaon a resolution which conﬁrm& the accuracy oftﬁ"e minutes ofa meetz';nj, any JareviouJ
(fraﬁ minutes or recort[z’nj.r oft/fe meetz’nj skall be t[e&tro}/etf.

9 Disorderly conduct

W«:Jaerson skall obstruct the transaction ofﬁusineJJ at a meeting or bekave cﬁensive@ or
im]}roferfy.

c#‘z'n the opinion oft/;e Ghairman, there kas been a breachk cf&tant[inj order y(a) above,
the Ghairman skall express that opinion and tFereafter any counciflor ﬁncfutfinj the
(leairman) may move that the person be silenced or excluded ﬁom the meeting, and the
motion, ifseconded, shall fe put forthwith and without discussion.

ﬁa resofution made in accordance with Jtant{z’nj order y(ﬁ) above, is (HJofe}/ezf, the
Ghairman may take such furt/x-'er steps as may reaJonaﬁ/}/ be necessary to enforce it
anl[/or ke may al{]’ourn the meetinj.

10 Rescission of previous resolutions

:';%reesofutz'o;n (w/;et/fer aﬁlrmative or nejatz’ve) oft/l"e Gouncif skall not be reversed within é

months except either A:}/ a ercz’a/ motion, the written notice wﬁereof bears the names cf
at Jeast 6 counciflors of the Gouncif,

When a .r]aecia/ motion or any other motion moved pursuant to JtanJinj order Io(a)

above kas been disposed of: no simifar motion may be moved within afurt/fer 6 months.



11 Voting on appointments

Where more than 2 persons kave been nominated for a position to be ﬁ/fef b:}/ the
Gouncif and nene oft/tdoJe persons kas received an absolute majcn’t}/ ofvote.f in their
fﬂvour, the name oft/tde person lfavz'nj the Jeast number ofvotes skall be struck of]‘tlfe fist
and aj;‘e.f/t~ vote taken. Jkis process skall continue untif a majorit}/ of votes i&jiven in
favour ofone person. %nj tie may be settled b}/ the Ghairman's Cllé‘tl’nj vote.

12 Expenditure

a %ny expenditure incurred /7:}/ the Gouncif skalf be in accordance with the Gouncif's
ﬁnuncia[ rejufatio;nm

b The Council’s financial regulations shall be reviewed once a year.
c The Council’s financial regulations may make provision for the authorisation of the

payment of money in exercise of any of the Council’s functions to be delegated to a
committee, sub-committee or to an employee.

13 Execution and sealing of legal deeds

See

also standing order 5(a)(xvi) above

z;%/ejaf deed shall not be executed on lz_e/fa/f oft/rve Gouncif unless the same FKas been
authorised /7_] a resofution.

In accordance with a resolution made under standing order 13(a) above, any two members of
the Council, may sign, on behalf of the Council, any deed required by law and the Proper
Officer shall witness their signatures.

14 Committees

also standing order 1 above

Tke Gouncif may, at its annual meetinj, appoint Jtanz[z'nj committees and may at any

other time appoint such other committees as may be necessary, and:

7. skall determine their terms of rejl‘erence;

7. may permit committees to determine the dates oftFeir meetings;

7. skall appoint and determine the term cf o]?‘i'ce of counciffor or non- counciffor
members of&uclf a committee ﬂtﬂ/&é’d‘ the appointment ofnon»ccuncz’ffors is
prokibited by faw‘) so as to fold office no Jater than the next annual meeting;

iv. may in accordance with Jta;ncfinj orders, dissolve a committee at any time.

15 Extraordinary meetings

also standing order I above

The Chairman of the Council may convene an extraordinary meeting of the Council at any
time.

If the Chairman of the Council does not or refuses to call an extraordinary meeting of the
Council within 7 days of having been requested to do so by two councillors, those two
councillors may convene an extraordinary meeting of the Council. The statutory public notice
giving the time, venue and agenda for such a meeting must be signed by the two councillors.



16 Advisory committees

See also standing order 1 above

Tke Gouncif may appoint a([vi.for'}/ committees com]arz'JEI[ ofa number ofcouncz'//or.f and

non- counciflors.

:;zfvisory committees and any sub- committees may consist wﬁo/{y offer&cnc who are

snon- councillors.

7 Accounts and Financial Statement

t;%//fa'}/mentc é_y the Gouncil skall be authorised, approved and paid in accordance with
the Gouncil's ﬁnancz’a/ reju/ationa, whick skall be reviewed at Jeast annua//y.

The &Jfﬁﬂ&iife Financial @ﬁgcer skall Juff{}/ to eackh counciflor as scon as Joracticalz_fe
z{ﬁ?er 31 %c” 30 Jp‘nte, 30 c36:7;1?97r117_er and 31 :ﬁecemlr_er in each year a statement
summarising the Gouncil's receipts anzf]aa}/ments ﬁr the each quarter and the balances
keld at the end ofa gquarter. This statement skould include a comparison with the lr_uz[;yet
for the ﬁnancial]ear‘ %ﬁnancial Statement Jare]aaref on the appropriate accountz’nj
basis G‘ecezjatd‘ ant[]aa}/menta, or income and e.xfent[z'ture) ﬁr a year te 31 ;“7%:”5/7 shall be
JareJentet[ to eackh counciflor Eefore the end oft/fe ﬁffowinj month oszoa}/. 7/78 cgtatls‘rnlsl:nt
cf ﬁccounta‘ of the Gouncif (w/;z'c/; is Jub;]'ect to external auzﬁt), z'nc/ut[z'nj the annual
governance statement, skall be JareJentez[ to (chncz'/ﬁrforma/ affrova/ Fefore 30 jne.

8 Estimates/precepts

The Council shall approve written estimates for the coming financial year «¢ its meeting

EEfOTE t/;E ent{ ofl;lnuar}/.

%n}/ committee zfe.rz'rinj to incur e.xfent[z'ture JFa//jive the gjrofer @ﬁcer a written
estimate oft/fe eac]aent[z'ture recommended f‘or the comz'nj year no Jater than :ﬁecemier.

19 Canvassing of and recommendations by
councillors

20

tanva&&inj counciffors or the members ofa committee, tﬁrect{}/ or inlﬁrect/:}/, ﬁr
appointment to or b:}/ the Gouncil skall Ji'.rguafzf‘y the candidate ﬁom such an appointment.
7[6 zﬁofer @ﬁ}cer skall disclose the reyuz’reme:nt& oft/ﬁ'& Jtan(fz’nj order to ever}/
candidate.

%ccunci/for or @ member ofa committee shall not solicit a person for appointment to or
b:}/ the Gouncil or recommend a person ﬁr such appointment or ﬁrfromotz’on; but,
nevertheless, any such person may give a written testimonial ofa candidate s a[z'fz'ty,
experience or character for submission to the Gouncil with an affficaticn ﬁr appointment.

This standing order skall afffy to tenders as ftﬁe person mak‘z'nj the tender were a
candidate for an appointment.

Inspection of documents



a césué:]'ect to Jtantfinj orders to the ccntrar] or in respect ofmatterJ whick are conﬁJentiuf,
a counciflor may, ﬁr the purpose of/rdiJ eﬁ}'cia[ duties (ﬁut not ct/rderu/z'de), inspect any
document in the JaoJJeJJz’on oft[e Gouncif or a committee, and reyue&t a copy ﬁr the
same purpose. Tke minutes ofmeetz'njw oft/fe touncz'f, its committees shall be availab/fe
for inspection ,6:}/ councillors.

21 Unauthorised activities

a Unless authorised ﬁy a resclution, neo individual counciffor skall in the name or on [eﬁa/f‘
oftﬁe Gouncil, a committee:
7. inspect any Jand and/or premises whick the Gouncil Kas a rl:yFt or Juty to inspect; or
7. issue orders, instructions or directions.

22 Confidential business

a Gouncillfors skall not disclose informaticn jiven in conﬁt[ence or whick t/;e] believe, or
ouj/:t to be aware is ofa conﬁz[entz'a/ nature.

2 Hcouncillor in breach oftFe provisions of&tant[z’nj order z;(a) above may be removed
ﬁom a committee or a sub- committee [}/ a resclution oft/rde Gouncil.

23 Power of well-being (England)

a Before exercising the power to promote well-being, a meeting of the full Council shall have
passed a resolution to confirm it has satisfied the prescribed statutory criteria required to
qualify as an eligible parish council.

b The Council’s period of eligibility begins on the date that the resolution under standing order
25 (a) above was made and expires on the day before the annual meeting of the Council that
takes place in a year of ordinary elections.

C After the expiry of its preceding period of eligibility, the Council continues to be an eligible
council solely for the purpose of completing any activity undertaken in the exercise of the
power to promote well-being which was not completed before the expiry of the Council’s
preceding period of eligibility referred to in standing order 25(b) above.

24 Matters affecting council employees

a cﬁ‘a meetz'nj considers any matter JaerJona/ to « Gouncif emf/c}/ee, it skall not be
considered untif the Gouncil Kas decided whether or not the press and public skall be
excluded pursuant to standing order I(C) above.

b The Ghairman oft/fe (Councz'/, or in his absence, the %ce— Ghairman skalf upon a

rescfution conduct a review of the Jae;:formance an:f/or affraz'&a/ oft/;e (C/erfanzf skall
Eeef a written record ofz't. The review ant[/or aJaJoraz'.fa/ skall be refcrtet[ back and skall
be Jubject to aJaJorova/ /7:}/ resofution é:}/ the Gouncil.

C césub:]'ect to the Gouncil's Jaofz'c'}/ r9jarﬂnj the /fant[fz']ﬂy ofjrz'evance matters, the Gouncil's

Glerk skalf contact the Ghairman or in kis absence, the Vice- Ghairman in respect ofan z'nform(l/ or

formal grievance matter, and this matter skall be reported back and progressed by resolution of the
J 74 Freg Y

Gouncif

d césué:]'ect to the Gouncil's Jao/z'cy rejarﬂnj the Fanz[finj ofjrievance and zﬂdcépfinary
matters, #‘an i;nformaf or ﬁrma[jrievance matter raised b:}/ the Glerk relates to the
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Ghatrman or Vice- Ghairman this skall be communicated to ancther member oft/:e
Gouncif whick skall be re]aorteJ back antf]arcjre.rsez[ /7:}/ resofution oftﬁe Gouncif

e %ﬂ](’aer&ona re.r]aon.n'ﬁfe ﬁr aff or Jaart of the mﬂnajement of touncz'f em]afoyee.f skall
k‘eef written records ofaffmeetz'nj.f re/atz'nj to their Jaerformance, and cafﬂl;z'fitz'eJ,

jrievance and ﬁJcé/a/inﬂr] matters.

f y/;e Councz'/ skall k‘eef written records re/atz'nj to emf/oyee& secure. ;@/Jaafer records
skall be secured under /oc[ and electronic records skall be Jaa&&w’orz[ Jarotectezf.

g &corrﬁf documenting reasons ﬁr an emffor}/ee’s absence due to N health or details ofa
medical condition skall be made avaifable on{}/ to those persons with reJJaani/ﬁfit{yﬁr the

same.

h @;n/:}/ferafons with fine management rleonJiﬁifitz’es skall Kave access to em]ofoyee
records ref‘errez[ to in standing orders 1/,(5) and (F)aﬁove zf‘&o J'uert%ﬁez[.

25 Freedom of Information Act 2000

a %/refueatd for information keld lr:}/ the Gouncif skall be JaroceJJeJ in accordance with the
Gouncif's Jao/z'cy in respect offanfﬂnj requests under the Treedom ofﬁférmﬂtion ;%ct
2000.

b Corres]mnz[ence ﬁom, and notices served /7:}/, the 3;tformation Gommissioner skall be

referrec[ 5] the :ﬁofer @ﬁcer to the Ghairman whko will Kave the power to do anytﬁinj to
facifitate comf[iance with the Treedom ofﬂﬁﬁrmation Hect 2000 inc/uc[inj exercising the
powers oft/fe ﬂfrofer @ﬁcer in respect of Freedom ofﬂ)}ﬁrmaticn requests set out under
Jtﬂnzfz'nj order 3(5)({9{) above.

26 Relations with the press/media

a mregueertes ﬁom the press or other media j‘or an oral or written statement or comment
ﬁom the Gouncif skall be JJI‘OCEJJEJ in accordance with the Gouncil's Jao/z'cy in respect of
([ea/inj with the press ant[/or other media.

b Jnaccordance with the Gouncil's Jm/z'c] in respect to fea/inj with the press and/or other

media, councillors skall not, in their oﬁ'ciaf caJ:acz’ty, Jorovit[e oral or written statements or

written articles to the press or other media.

27 Liaison with District and County or
Unitary Councillors

a %n invitation to attend a meetz’nj oft/fe Gouncil skall e sent, ttvjet/;'er with the ajenl[a, to
the counciflor oft/;e ﬁi&tﬂ'ct and (Count}/ Gouncif refrEJentinj its electoral ward.

28 Financial matters

a Tke Gouncil skall consider and approve ﬂnancia/ regulations drawn up 17:}/ the
&Jf@n&i[f&’ Financial @ﬁcer, whick skall include detailed arrangements in respect oftﬁe
fo/fowz’nj.'

z. the accountinj recoerds and Jystems cfinterna[ control;

7. the assessment and manajeme;nt ofﬁnanciaf risks faceJ b:}/ the ‘Cou;ncif;
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. the work of the Jnternal SFuditor and the receipt cf rejufar reports ﬁcm the Internal
%Aﬁtor, whick skall be reyuiretf at Jeast a;nnua//:y;

iV. the inspection and cofyinj Ey counciflfors and Jocal elfectors of the Gouncif's
accounts ant[/or orders of]:a}/mentef;

V. procurement Jm[icz’ea @ubject to standing order 18(5) b-efow) inc/ut[z'nj the setting
ofva/ueJ ﬁr ﬁﬁerent Jarocet[ureJ where the contract kas an estimated value OffeJJ
than %£é0,000.

Any proposed contract for the supply of goods, materials, services and the execution of works

with an estimated value in excess of £é0,000 shall be procured on the basis of a formal tender
as summarised in standing order 28(c) below.

%ﬂ(}/ﬁrmﬂ/ tender process skall comprise the fc/fow‘inj steps:
z. ﬂJau/f_fic notice of intention to Jaface a contract to be ].-[acetf in a Jocal newspaper;

ii. a erczﬁcaticn oft/;e joofJ, materials, services and the execution ofWorEJ shall be
drawn wp;

7. tenders are to he sent, in a sealed marked envelope, to the efrofer @ﬁchr b:}/ a
stated date and time;

1v. tenders submitted are to be opened, aﬁer the stated c/on'nj date and time, /7:}/ the
gsrcfer @ﬁcer and at Jeast one member oft/:e (Councz'/,'

V. tenders are then to be assessed and refortef to the affrofriate meetz’nj of
Gouncif or Gommittee.

%z’tlfer the Gouncif, nor any committee, is bound to accept the Jowest tender, estimate or

7ucte.

Where the value of a contract is likely to exceed £138,893 (or other threshold specified by
the Office of Government Commerce from time to time) the Council must consider whether
the Public Contracts Regulations 2006 (SI No.5, as amended) and the Utilities Contracts
Regulations 2006 (SI No. 6, as amended) apply to the contract and, if either of those
Regulations apply, the Council must comply with EU procurement rules.

29 Allegations of breaches of the code of
conduct

O receipt cfa notz’fi’cation that there kas been an a/fejeJ breack oft/fe code ofconz[uct
the gfrofer @ﬁcer skall refer it to the Gouncil.

W/fere the notz’f?catz’on refates to a com]a/aint made 5}/ the gsrofer @_ﬁ?cer, the gsrofer
@ﬁcer skall notzf‘}/ the Ghairman of that fact, who, upon receipt cf‘Juc/t~ nctﬁqcatz’on, skall
nominate a person to assume the duties oftFe efrofer @ﬁ‘her set out in the remainder of
this standing order, who skall continue to act in respect of that matter as suck untif the

com];[az’nt is resofved.

The Ju[ject matter ofnot%ﬁcations skall be conﬁcfentz’al and, in.fofar as 1t iJJaoJJiE/e to do
SO b:}/ faw, the ﬁouncif ﬁncfutfinj the :ﬁofer @ﬁqcer and the tﬁ‘az’rman shkall tak‘e the J‘tef&
set out below, t0jet/;er with other steps considered necessary, to maintain (:onﬁt{entz’afit}/.

7. ﬁmﬁ the summonses and ajen([aa" in such a way that the z'zfentit'}/ and Jub:iect
matter of the com]a/aint are not disclosed.

7. fnsure that any Fack‘jroun([ papers contaz’nz’nj the informatz’on set out in Jtanc[inj
order }I(a) above are not made Jaub—/z'c.
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. Ensure that the public and press are excluded ﬁcm meetings as appropriate.
iv. fnsure that the minutes ofmeetz'njs preserve conﬁJentiafz’lZy‘

v. Gonsider any faison that may be reguiretf with the person or EOJJ with Jtatutcry
reJJaonJi[z'fz’ty ﬁr the inveJtz'jation of the matter.

Tke Gouncif skall Kave the power to:

1. seek a[ccumentar] and other evidence ﬁom the person or Eoz[y with statutory
re&]aon&z'[z'/it'}/ ﬁ)r inve&tz:jation of the matter;

7. seek and skare z'nformatz’on refevant to the comf/az'nt,’

111 grant the member involved aﬁnancz’a/ z'nz[emnz't] n respect Of/Ejll/ costs within the
terms oft/fe Gouncil's insurance Jaofz'cy,, whick skall be in accordance with the Jaw
and Jub:]'ect to af]arovaf b:}/ a meetz’nj of the fufftou;ncz'f,

g @gf‘erencees in Jtanzfz':nj order 29 to a notzflcatz’on skall be taken to ref‘er to a
communication of any kind whkick refates to a breack or an affejez[ breack of the code of
conduct b:}/ a counciflor.

30 Variation, revocation and suspension
of standing orders

z;%ny or every part oft/fe standing orders, except those whickh are mant[ator}/ b_y Jaw, may
be suspended 17:}/ resofution in refation to any JJoecz"fic item of/fusiness.

z;%motion to Jaermanent{}/ add to or to vary or to revoke one or more of the ‘Ccu;ncif’.f
Jtancfinj orders not manc[ator] b:}/ Jaw skall not be carried unless two- thirds of the
counciflfors at a meetinj of the Gouncif vote in favour of the same.

31 Standing orders to be given to councillors

a

The zﬁcfer @ﬁ‘;cer JFa//froviJe a copy of the Gouncil's standing orders to a counciflor

upon election or af]yointment.

The Ghairman's decision as to the aJaJaficutz’on of&tantfz’nj orders at meetinjs skall be

final.

:‘%councz’f/@r’o‘ faifure te ohserve Jtant[z’nj orders more than 3 times in ocne meeting may
result in him ﬁeinj excluded ﬁom the meeting in accordance with Jtanzfinj orders.
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Notes:
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